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1.001mme MoJIOKEeHU S

1.1.Hacrosimee IlomoskeHre o OpsiIKE pacCMOTPEHUsT 0OpaIieHu i Tpakiad B MyHHUITUTIATbHOE OF0/1-
KETHOE JIOIIKOJIbHOE 00pazoBaTelibHOE yupexkaeHue «Jlerckuii caa o01epa3BUBaOILEro BUa C Mpu-
OPUTETHBIM OCYILECTBICHUEM JIEATENBHOCTH 110 XY10KECTBEHHO-ICTETUYECKOMY HAIPaBIECHUIO Pa3BU-
tus BocnuTanHUKOB Ne 32 «[Tuenka» (nanee — [onoxkenue) pa3paboTaHO JUisi MyHUIMIIAIBHOTO OFOJI-
’KETHOTO JIOUIKOJIBHOTO 00pa30BaTeIbHOTO YUpexIeHus «/leTckuii caa oOrepa3BuBaloIero BUaa ¢
IIPUOPUTETHBIM OCYILIECTBICHUEM JESITENBHOCTH 10 XY105KECTBEHHO-3CTETUYECKOMY HAIPABICHUIO
paszButus BociutaHHUKOB Ne 32 «ITuenkay (manee — JIOY) B coorBercTBUU ¢ DenepanbHbIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 «O mopsimke paccMOTpeHHs oOpaimieHuii rpaxkiaan Poccuiickoir denepa-
1050508

[lonoxeHneM peryiupyroTcs NMPaBOOTHOLIEHUS, CBSI3aHHBIE C peanu3auuend rpaxaaHuHoMm PO
3akperuieHHoro 3a HuM Konctutyuueir PO npaBa oOpailieHust B Opraibl MECTHOTO CaMoyIipaBlie-
HUSl, yCTAHABIMBAETCA NOPSAJOK pAaCCMOTPEHMs OOpalleHui rpaxaaH B aaMuHucTpauuio JIOVY.

1.2. Opranuzanus paboTel ¢ oOpamieHusMHU rpaxaad B anmuHucTpanuto I0Y Benercs B COOT-
BercTtBuu ¢ Koncrurynueit PO, « ®enepanbhbimM 3akoHoM oT 02.02.06 1. Ne 56-®3 «O nopsake pac-
CMOTpeHusl oOpameHuid rpaxiaan POy, Ycerabom JIOY u Hacrosmmm [lomoxxeruem.

1.3. YcranoBnennslii HactosmmM [lonoxeHreM MOPSAIOK pPacCMOTPEHUS OOpalleHuil TpaKaaH
pacmpocTpaHsieTcsl Ha Bce OOpalleHusi TpaKIaH, 3a MCKIIOUYEHHEM OOpalleHUid, KOTOpbIE MOAJIEKAT
PacCMOTPEHHIO B HHOM TOPSAKE, YCTAHOBJICHHOM (peiepaibHBIMU KOHCTUTYIIMOHHBIMU 3aKOHAMH U
UHBIMU (pesiepabHBIMU 3aKOHAMH, a TaK)Ke IHCEM, HCIOJIHEHHBIX HAa OPHUIMANBHBIX OllaHKaX yd4pe-
KJICHUW, OpraHu3alui, NpeAnpUsTUd, NOANUCAHHBIX UX PYKOBOJUTENSMHU, YIOJHOMOYEHHBIMU Ha
TO JIMIIAMH, KOTOPBIE PACCMATPUBAIOTCS B MOPSAKE, YCTAHOBICHHOM ISl OOIIEH KOPPECTIOHACHINH.

1.4. YcranoBneHHbI HacTtosmuM [losokeHnEM MOPSIOK PaCCMOTPEHHS OOpaIieHuil TpaxaaH
pacrpocTpaHsieTcss Ha IMPaBOOTHOIICHHsS, CBS3aHHBIE C PACCMOTPEHHEM OOpalleHUuil WHOCTPAHHBIX
rpaxaaH W Jmil 0e3 rpa)KIaHCTBa, 3a UCKIIOUEHUEM CIIydaeB, YCTAHOBJICHHBIX MEXKIYHAPOIHBIM J0-
roBopoM Poccuiickoit ®eneparuu win QenepaibHbIM 3aKOHOM.

1.5. Ilpu paccMoTpeHuu oOpallleHusl He JOIyCcKaeTcsl pasrilallleHne CBEeIeHUH, coepKaluxcs B
oOpallleHnH, a TaKKe CBEJICHHUH, Kacarolluxcs YacTHOM JKU3HU IpaxkaaHuHa, 6e3 ero cornacus. He sB-
JsieTCsl pasriallleHueM CBEACHMM, collepKaliuxcs B 0OpallleH!H, HallpaBlIeHHe MMCbMEHHOro oOparie-
HUS B TOCYJapCTBEHHBIN OpraH, opraH MECTHOTO CaMOYIIPABJIEHUS WU JOKHOCTHOMY JIMIY, B KOMIIE-
TEHIMIO0 KOTOPBIX BXOJUT PEIICHNE IOCTABJIEHHBIX B 0OpAaIllEHNE BOIIPOCOB.

1.6.Anmunucrtpanus JJOY cuctemarnyecku aHainu3upyeT M o0oOuiaer oOpaiieHus TpaxkjiaH,
coJiepKallvecs B HUX KPUTHYECKHE 3aMeyaHMsi, C LEJIbI0 CBOEBPEMEHHOIO BBIABICHHUS W YCTpaHe-
HUS IPUYUH, MOPOKJIAIIIMX HAPYIICHHE IPaB U OXPAHAEMbIX 3aKOHOM HHTEPECOB IPAXK/IAH.

2. IlpaBo rpaxaaH Ha oOpalueHue

2.1. I'paxxgane WMEIOT MpaBO OOpamaTrbCs JIMYHO, B YCTAHOBJIECHHOW (opme, a Takke Ha-
MPaBJIATh WHIUBUAYAIbHbIE UM KOJUIEKTUBHBIE MUChbMEHHBbIE oOpaieHus B agmMuHuctpauuio OV nu-
00 MOJDKHOCTHBIM JIMIIAM.

2.2. 'paxxgane peanu3yloT MpaBo Ha oOpalieHue cBOOOAHO U JT00pPOBOJILHO, HE Hapyllas IpaB
¥ CBOOOJIBI JIPYTUX JIUII.

2.3. ®opma obpalieHus TpakJaHaMU BBIOMPACTCS CaMOCTOSITENBHO.

2.4. PaccMoTpeHue oOpalieHui TpaskaH OCYILECTBIISIETCS OecIIaTHO.

2.5. Ilpu paccmoTpenun oOpamieHus B aaMuHucTpanuio JOY rpaxaaHuH UMeeT IMpaBo:

- [lpencTaBnarh JOMOTHUTEIBHBIE TOKYMEHTHI M MaTEpHAIIbI, MO0 00pamarbesi ¢ mpocr0oit 00



WX UCTPeOOBaHUH.

- 3HAKOMUTBCS C JTOKyMEHTAMH W MaTepHajaMH, KacaroIIUMUCS pPacCMOTPEHUs oOpalieHus,
€CITM JTO HE 3aTparuBacT MpaBa, CBOOOIBI M 3aKOHHBIC MHTEPEChI IPYTUX JIMII, €CIIM B YKa3aHHBIX
JOKYMEHTaX W MaTepualiax He COJCpPXKATCs CBEACHUS, COCTABIIIONINE TOCYIAPCTBEHHYI0 WM WHYIO
OXpaHsieMylo (eiepaTbHbIM 3aKOHOM TalHYy.

- [lony4aTs NHCBMEHHBIM OTBET IO CYIIECTBY IOCTaBJIEHHBIX B OOpallleHHe BOIIPOCOB, 3a MC-
KJIIOUEHUEM Ciy4aeB, yKa3aHHbIX B I.1.5.4, 5.8 Hactosmero [lonoxeHus yBenoMJIeHHE O Nepeaj-
pecalui MHUCBMEHHOTO OOpallleHHs] B TOCYAAPCTBEHHBIE OpPraHbl, OpraH MECTHOTO CaMOYIPaBJICHUS
WIH JIOJDKHOCTHOMY JIMIly, B KOMIICTCHIIUIO KOTOPBIX BXOAMT PEIICHHE IOCTABICHHBIX B o0Opare-
HUHM BOIIPOCOB.

- OOpamaTteecst ¢ XKano0OW Ha MPUHATOE IO OOpAIICHHWIO pEIICHHe WU JeicTBUe (Oe3aencT-
BHE), a TAKXKE C 3asBJICHUEM O MPEKPAIICHUU PACCMOTPEHHS OOpPAICHUS.

3. TpeGoBanuss K MUCLMEHHOMY OOpaleHHIO

3.1. B nucbMeHHOM OOpAIIeHUH TPaXKAaH B 00A3aTEIBHOM MOPSJAKE YKa3bIBA€TCS HAMMEHOBA-
HUE aIMUHHUCTpaluu, Ju00 dhaMuius, UMs, OTYECTBO COOTBETCTBYIOUIETO JOJKHOCTHOTO JIMIA WU
€ro JOJDKHOCTH B aamuuuctpauuu IOV, a takke cBow (aMuiInio, HMs, OTYECTBO, MOYTOBBIN aj-
pec, Mo KOTOPOMY JOJIKEH OBITh HallpaBJICH OTBET, YBEAOMJICHHE IMepeajpecallui OOpalleHus, u3-
JaraeT CyTh NPEJIOKEHHUS, 3asBICHUS WIIU KajJo0bl, CTABUT JIMYHYIO MMOAIMMKCH U JATY.

3.2. B ciiydyae HeoOXOAMMOCTH B MOJATBEPXKICHUE CBOMX JOBOAOB T'PAXKIaHWUH IO MACHMEHHO-
My OOpallleHHI0 TIpUiIaraeT JTOKYMEHTHI U MaTepualbl JTHMOO MX KONMUHU, KHUKKUA U OPUTHHAIBl HHBIX
JIOKYMEHTOB, IIPUJIOKEHHbIE K OOpaIlleHUsIM, BO3BPALLAIOTCS 3asSBUTENSIM I10 X IPOCKOE.

3.3. O6pamenue, mocrynusniee B Aqmuauctpanuo JJOY  mo wuHDOpMAIMOHHBIM CHCTEMaM
OOIIEro MOJIb30BaHMS, IMOMJICKUT PACCMOTPEHHUIO B TMOPSAKE, YCTaHOBJIEHHOM HacTosumM [lomo-
KEHUEM.

3.4. 'paxkaHuH HamNpaBlsieT CBOE MUCHMEHHOE OOpalleHHe HEMOCPEJICTBEHHO Ha MMs 3aBe-
nytomieit JIOY unu ero 3amectuteneil, B KOMIETEHIUA KOTOPBIX BXOJHUT PEIICHHUE IOCTAaBIEHHBIX B
oOpallleHnH BOIPOCOB.

3.5. [luceMeHHOe OOpaleHne TOJUICKHUT O00S3aTEIBHON PETUCTPAIliM B TEUSHHE TPEX JHEH ¢
MOMEHTa TNOCTYIUICHUS.

Bcee nocrynaromue B agmunuctpanuio JJOY nucbMeHHble OOpaleHusl IpaJaH NPUHUMAIOT-
Csl, YUYHUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerucrpannoHHBIM WHIAEKC OOpaIieHus TpakJaH yKa3bIBaeT-
csl B MMCbMEHHOM OOpAaIlleHNH, KOTOPBI CTaBUTCS B HWXKHEM IPABOM YTy MEPBOTO JIUCTA.

3.6. [Tuckma TpakJaH € MOMETKOW «IMYHO» TIOCTE MPOUTEHUS aapecaToM, B Cliydae, €clid B
HUX CTaBSITCS BOIIPOCHI, TpeOyromre o(pUIMaTbHBIX OTBETOB, MEPEAAIOTCS Ha PErHCTpaIfio B ycTa-
HOBJIEHHOM TOPSJIKE.

3.7. IluceMeHHOEe OOpaleHue, coaepiKaiiee BOMPOCH], PEIICHHE KOTOPHIX HE BXOAUT B KOM-
nereHuuoo aamuHuctpauuu JIOY, MOaIexuT Nepechulke B TEUEHUE CEMU JHEW CO JHS perucrpa-
MM B COOTBETCTBYIOUIMII OpraH HJIM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIUILy, B KOMIETEHIIHIO
KOTOpPOTO BXOJMUT pEIIEHUE IOCTaBJICHHBIX B OOpallleHWH BOMIPOCOB, C YBEJOMJIEHHEM TIpa’kJaHUHA
0 mepeajipecaluu ero oOpalleHus, 32 MCKIIOYEHHEM ciydasl, yKa3aHHOTo B ILIL. 5.4, 5.8 Hacrosiie-
ro IlomoxeHnus.

3.8. 3ampermaeTcst HampaBJIATh KAJIOOBI TPaKJaH HA PACCMOTPEHHE TeM JOJKHOCTHBIM JIHIIAM
anmunuctpanuu {0V, pemenne wnu aeiictBue (6e31elicTBUE) KOTOPBIX O00XKalyeTcs.

4. PaccMoTpeHue oOpalieHHii rpaIaH, NOATOTOBKA OTBETOB



4.1. O6pamenue, noctynuiiee 3aBeayromieit JJOY, momanexur o0s3aTeIbHOMY paCCMOTPEHUIO.

4.2. Yder, peructpamus, XOJ PACCMOTPEHHUs OOpalleHus TPaKIaH OCYIISCTBISIOTCS 3aBe-
IyIOIel C 3aHECEHUEM B XKYpHaJl U KapTOUKY JMYHOTO IIpUEMa.

4.3. 3aBenyromuii JIOVY:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pAacCMOTPEHHE oOpalleHus, B
cilydyae HEOOXOAMMOCTH — M C yYaCTHEM IpaKAaHWHA, HAIIPAaBUBIIETO OOpaIleHuE;

- 3alpamrBaeT HEOOXOMMMBIC Ui PACCMOTPEHUS OOpalieHus AOKYMEHTHl W MaTepUaIbl B
JIpYTUX OpraHax W y APYTruxX MNPeANpUATUN U OpraHu3aluil ropojia, 3a UCKIIOYEHHEM CYIOB, OpPraHoB
JIO3HAHMSI U OPTaHOB MPEIBAPUTEIHLHOTO CIEICTBUS;

- IPUHMMAET MEpbl, HANpaBJICHHbICE HA BOCCTAHOBJICHHME WJIM 3alUTy HAPYIIEHHBIX IIPaB,
cBOOO/ M 3aKOHHBIX HMHTEPECOB TpakIaHUHA;

- TaeT MHUCHMEHHBIC OTBETHI IO CYIIECTBY IMOCTABJICHHBIX B 00OpaIlleHUH BOIIPOCOB;

- YBEIOMIISICT TPaXKJAaHWHA O HAINPaBJICHUH €ro OOpalleHUs Ha pacCCMOTPEHHE B JPYrol oprax
WIN JpyTUe TPEINPUSTAS U OPraHU3allid TOpojJa B COOTBETCTBHH C UX KOMITETEHITHCH.

4.4. YapexaeHus, TPEIIPHUITHS W OpPraHU3alliy palioHa 10 HAIPABICHHOMY B YCTaHOBJICHHOM
nopsake 3ampocy 3asenyromero JJOY, paccmarpuBaromero ooOpaiieHue, oOs3aHbl B TedueHue 15
IHEeH MperoCTaBlATh JOKYMEHTBHl M MaTepuaibl, HEOOXOIMMBbIE il PAacCMOTpPEHHUs OOpaiieHus 3a
UCKITIOYEHHEM JIOKYMEHTOB U MaTEPHUAaJIOB, B KOTOPBIX COAEPKATCS CBEIEHHUS, COCTABISIOUINE TOCY-
JApCTBEHHYIO WM OXpaHsAeMylo (QenepalbHbIM 3aKOHOM TaiHy, U JIJIsl KOTOPBIX YCTAaHOBIIEH OCO-
OBbIil TIOPSIOK TPEIOCTABIICHHUS.

4.5. OtBerl Ha OOpaleHus rpak/aH, MpuciIaHHbie Ha uMs 3aBeaytomero JIOY, rotoesTcs Ha
OnmaHKe ydpexaeHus 3a MoAnuceio 3aeayromero J1OY u perucTpupyroTcs B KypHae.

7.6. OTBETHI JOJDKHBI COAICPKATh KOHKPETHYIO M YeTKYI0 HH(POPMAIIMIO TI0 BCEM BOIPOCaM, II0-
CTaBJICHHBIM B OOpalleHHH TpakKAaH. Eciam 3asBUTEINIO JaH OTBET B YCTHOH (popme, TO B MaTepuaniax,
MPUJIOKEHHBIX K OOpallleHuIo, OJDKHO OBITh 3TO yKa3aHo. Eciu naercss MpoMeXyTOYHBIH OTBET,
TO YKa3bIBAaeTCS CPOK OKOHYATETHHOTO PEIIEHHUS MOCTaBJICHHOIO BOIPOCA.

OTBeThl, TOJTOTOBJIICHHbIE HA OCHOBAaHUU TNPABOBHIX JOKYMEHTOB, JOJIKHBI COAEpPXKAaTh PEK-
BU3UTHl 3TUX JOKYMEHTOB C yKa3aHUEM JaThl U HAMMEHOBAHUSI.

OTBeT Ha KOJIJIEKTUBHOE OOpallleHHEe OTIIpaBJIIEeTCs Ha UMs MEPBOro IOJIMCABIIETO €ro Juila,
€CJIM B TUCbME HE OrOBOPEHO KOHKPETHOE JIUI0, KOMY HAJJIEKUT JaTh OTBET.

OtBer Ha oOpamienue, nocrynusiiee B Aqmunuctpainuio JJOY no wuHbOpManmoOHHBIM CHUCTE-
MaM OOIlero MOoJb30BaHUs, HANpPABJSETCS MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHHH.

4.7. ObpaiieHus TpaxaaH TMOCIe MX PACCMOTPEHHUs HCIOTHHUTENSMU BO3BPAILAIOTCS CO BCEMH
OTHOCSIIIUMHUCA K HUM MaTepuaiamu 3aBeaymomero JJOY, kotopelii ¢opmMupyer aena, B TOM YHCIE
C OTBETOM 3asBUTENIO B CIy4ae, €CJIH J1aBajoch MOpy4YeHHEe HHOOPMHUPOBATH PYKOBOJCTBO O PE3Yib-
TaTaX pPacCMOTPEHUS.

4.8. TlopsiioK BU3UPOBAHMS TIOJTOTOBIICHHBIX OTBETOB Ha OOpalIeHUsS TPaXkJaH 3a IMOAIHCHIO
3aBenytomeit JIOY u ero 3amectTuTeneil yCTaHaBJIMBAETCS CIEAYIOIIUMN:

Ha BTOPOM JK3EMIUISPE OTBETA 3asIBUTEIIO B JICBOM HIDKHEM YIUTy YKa3bIBaeTcs (DaMUIIHS U TI0JI-
MIUCh UCIIOJTHUTEIIS, HOMEpP €ro ciyke0Horo TenedoHa, a TakKe MPOCTABISAIOTCS BHU3bl PYKOBOJIUTENEH,
y4aCTBOBABIIIHX B MOJTOTOBKE OTBETA, C paCIIHPPOBKON (haMUITHA.

4.9. Ha xaxmoMm oOpallleHUH Moclie OKOHYATETFHOTO PEIISHHs U er0 UCIIOJHEHUS JI0JDKHA OBITh
OTMeTKa 00 ucronHeHuu «B jemno», aarta v TUYHAs MOAMKUCH JOJDKHOCTHOTO JIMIA, TMPHHSIBIIETO STO
pemtenue. [Ipennoxenusi, 3asBICHUS U XKAIOObI, KOIMHA OTBETOB Ha TpaKAaH (HOPMHUPYIOTCS B JIEJIO0 B
COOTBETCTBHUH C YTBEPKIACHHON HOMEHKIJIATYpPOU Je.



5. [lopsinok paccMOTpeHHsi OTAeJIbHBIX OOpalIeHuit

5.1. Obpamenus rpaxaad, nocTynuBimme 3apenytomemy JIOY w3 cpeacts maccoBoit mHGOP-
Maliy, PacCMaTPUBAIOTCS B MOPSAKE U CPOKU, MPEAyCMOTpeHHbIe Hactosuum [lonoxeHuem.

5.2. B cimydae ecny B MMUCbMEHHOM OOpallleHUH He yKa3aHa (aMuiIus TpakKIaHWHA, HApaBUB-
miero oOpaleHne U NOYTOBBIA aJpec, 10 KOTOPOMY JIOJKEH OBITh HAaIpaBJIeH OTBET, OTBET Ha oOpaiie-
HUe He naetcs 3aBeaytomeit JJOY, npuHUMaeTcs penieHne 0 CIMCaHuu JaHHOTO oOpameHus «B nemnoy.

5.3. Eciin B ykazaHHOM 0OpalieHHH COJAEpKaTcs CBEICHHsI O IMOJrOTaBIMBAEMOM, COBeEpIIae-
MOM WJIH COBEPILIEHHOM MPOTHBOINPABHOM JESHUHU, a TaKXKe O JIMILE, €ro IMOATrOTaBIMBAIOIIEM, CO-
BEPILAIONIEM WJIM COBEPIIMBIIEM, OOpalleHHE MOJUICKUT HAMpaBICHUIO B OpraH B COOTBETCTBUU
C €ro KOMIIETEHIINEH.

5.4. OOparieHre, B KOTOPOM OOXKallyeTcsi CyneOHOe pelleHHe, BO3BPAIIACTCsS TPAKIAHWHY C
pa3bsICHEHUEM TOpsAKa 00)KaJOBaHUS JAHHOTO CyleOHOTO pelIeHHS.

5.5. [lpu mosy4eHWH TUCHBMEHHOTO OOpAaIICHHsS, B KOTOPOM COJAEPIKATCS HEIECH3YPHBIE, OCKOP-
OWTENbHBIC BBIPAKEHUS, YIPO3bI KU3HH, 3I0POBBI0 WM MMYIIECTBY JOHKHOCTHOTO JIUIA, a TaKkKe
YJICHOB €r0 CEMbH 3aBENYIOLIMU BIPaBe OCTAaBUTH OOpaleHue 0e3 OTBEeTa IO CYIIECTBY IMOCTaBJICH-
HBIX B HEM BOIIPOCOB M COOOIIUTH IPaxkJIaHUHY, HAllpaBUBIIEMY oOpallleHrue, O HeJOIYCTUMOCTH 3J10-
yIOTPEOICHHS MTPABOM.

Pemenue o cnucanuu gaHHOTO OOpanieHus «B neno» u HampaBlieHUHd COOOIEHUS 3asiBUTENI0 O
HEJOMYCTUMOCTH 3JI0yNOTpeOIeHUsT MpaBOM MPUHUMAETCS U MOAMUCHIBaeTcs 3aBeayomuM OV wmu
3aMECTHTEIIEM.

5.6. B cmyuae, ecnm TEKCT MHCHBMEHHOTO OOpaIeHWS HE IOJMAeTCs MPOUYTEHUIO, oOparie-
HUE HE MOJJICKUT HAINPABICHUIO HA PACCMOTPEHHE M OTBET HA HETO HE JaeTcs. 3asBUTENIO 00 3TOM
cooOmraercsi, ecnd ero (aMwiIMs ¥ MOYTOBBIM aapec MONJAIOTCA NpouTeHHo. Pemenue o cnmca-
HUW JaHHOTO oOpaiieHus «B 1emo» u cOOOIMICHHH 3asBUTEII0 MPUHUMAIOTCS U MOJIMUCHIBAIOTCS 3a-
BEIYIOIIUM WJIH 3aMECTUTEIIEM.

5.7. OOpaieHust TpaxaaH, MOCTYNHBIIKE OT OJHOTO M TOTO K€ JIMIA IO OJHOMY U TOMY K€
BONIPOCY, €CIM CO BpPEMEHH MOoJadd IepBOro oOpalleHus UCTeK YCTaHOBIEHHBIH HacTosimuM [lo-
JIO’)KEHUEM CPOK PACCMOTPEHHS WM 3asBUTENb HE COTJIACEH C MPUHSATHIM IO €ro OOpalieHuro pe-
IIICHAEM, CUUTAIOTCS TIOBTOPHBIMHU.

[Ipu paboTe ¢ MOBTOPHBIMH OOpaNIEHUSIMU JIEIIOTIPOU3BOJUTENH (OPMHUPYET TEN0 C yXKe
UMEIONITUMHUCS IOKYMEHTAMH 10 OOpaIIeHUsIM JTaHHOTO 3asBUTEISL.

He cumTtaroTcst MOBTOPHBIME OOpANICHUS OJHOTO M TOTO € 3asBHUTENS, HO MO Pa3HBIM BOIPO-
cam, a Tak’k€ MHOTOKpPATHbIE — TI0 OJJHOMY U TOMY K€ BOIIPOCY B ClIy4ae, €Clid MPUUYHUHBI, MO0 KOTO-
pBIM OTBET MO CYIIECTBY MOCTAaBIEHHBIX B OOpAaIlIEHHMH BOMPOCOB HE MOT OBITh JIaH, B MOCIEIYIO-
meM OBLIM yCTpaHEHbl, TPaKJaHWUH BIpaBe BHOBbH HAIpaBUThH oOparieHue 3aBenyromiei JOY.

5.8. B cnyuae ecnu B MUCHbMEHHOM OOpAIEHUH TPaKIAaHUHA COAEPKHUTCS BOIIPOC, HA KOTOPHIA
€My MHOTOKPATHO JIaBaJMCh IHCHMEHHBIC OTBETHI IO CYIIECTBY B CBSI3U C PaHEe HAIpPaBICHHBIMH 00-
pallleHUsIMH, ¥ IPH 3TOM B OOpallleHWH HE MPUBOMATCS HOBBIC JIOBOJBI WIJIM OOCTOSITEILCTBA 3aBe-
nyromuii JIOY BmnpaBe NMpUHATH peNICHHE O O€30CHOBATEIHLHOCTH OYEPETHOTO OOpaIleHUsS M MpeKpa-
IICHAW TIEPEIUCKH ¢ rpakaaHuHOM. O JTaHHOM pEIIeHUH YBEJIOMIIICTCS TpakJIaHWH, HAIIPABUBIIAN
oOparieHue.

5.9. B cnyuae eciu OTBET IO CYIIECTBY MOCTaBICHHOT'O BOMpPOca B 0OpallleHuH HEe MOXKET OBbITh
naH 0e3 pa3IJialleHus CBEACHHI, COCTABISIIOIIMX OXpaHsieMyto defepatbHbIM 3aKOHOM TaiHy, Tpaxaa-
HUHY, HalpaBHBIIEMY OOpalieHne, COOOIIaeTCs 0 HEBO3MOXXHOCTHU JaTh OTBET IO CYIIECTBY B CBSI3U C
HEJOMYCTUMOCTBIO pa3TialleHus] YKa3aHHBIX CBEICHUI.



6. Cpoxku paccMoTpeHHsi oOpamleHMid W yBeJdoOMJIEHHE 3asiBUTeJei

6.1. O6pamenus, noctynuBiue 3aBenymomniemy JJOVY, paccmatpuBaroTcs B CpOK O OJHOTO Me-
csilla €O JTHS MX PETHCTPAINH, €CIIM HHOW CPOK (MEHBINNH) HE YCTAaHOBJICH DPYKOBOAMTEIEM JHOO €ro
3amectureneM. OOpalieHus, He TPeOYIOIIMe JOTOIHUTEIBHOTO U3yYeHHUs M MPOBEPKH, paccMaTpuBa-
1oTcsi Oe3otiaratenbHo. O pe3ynbTaTax pacCMOTPEHHS YBEIOMIISIOTCS 3asBUTEIH.

6.2. B UCKJIIOUHTEBHBIX CIydasX PYKOBOAMTEINb BIPABE MPOIUTh CPOK PACCMOTPEHHS 00pa-
meHust He 6osee yeM 3a 30 qHEl, yBEAOMHUB O MPOJUIEHUH CpPOKa €ro pacCMOTPEHHS TpakIaHWHA,
HarpaBuBIiiero oOpamenue. [Ipouienue cpoka ohopMisieTcsi UCTIOTHUTEISIMA HE MEHEE 4eM 3a TSTh
JTHEW JI0 UCTEUYCHUS] CPOKa PACCMOTPEHHsI OOpAaIICHUS.

7. Opranu3amusi padoTbl M0 JUYHOMY TNPUEMY TIPaKIaH

7.1. I'paduk 1 MOPSAAOK JIUYHOTO preMa rpaxaan B JJOY ycraHaBiIMBaeTcsi pPyKOBOJIUTEIEM.

7.2. llpn 1UYHOM MpHUEME TPAKJAHUH TPEABSIBISICT JOKYMEHT, YAOCTOBEPSIOIIUN €ro JIu4-
HOCTb.

7.3. Ilo Bompocam, He BXOAALIMM B KOMIeTeHIMIo 3aBenyromero JJOY, 3asBurensiM peko-
MEHJlyeTcsl 0OpaTUTbCA B COOTBETCTBYIOIIME OpraHbl, YUPEKACHUS, OpraHHU3aLUU.

7.4. Bo Bpems 3amucH Ha IpPUEM 3aBEYIOLIUI 3alOJHAET KapTOUYKY JIMYHOIO MpUEMa Tpak-
naHuHa (¢opMma mpujaraercs), B KOTOpPYIO 3aHOCUTCS COJIEpKaHue OOpalleHus TpakJaHUMHA Ha JIH4-
HOM IIpUEME, a TAKXKE PE30JIONUS BEAYLIEr0 NpPUEM, C IOpYyYEHUEM AOLKHOCTHOMY Juny. [Ipu He-
00XOAMMOCTH TpaKAaHaM TpeaaraeTcs W3JIOXKHUTh CYTh BONpOCa B MMCbMEHHOM Buje. lluceMenHoe
oOpallieHe B 3TOM Cllydae PETUCTPHPYETCS U pacCMaTpUBAeTCS B YCTaHOBICHHOM IOPSJKE, a B Kap-
TOYKE Jenaercss oTMeTKa «(OCTaBJIEHO 3asBJIEHUE» U JlaTa pPErucTpaiuu.

B ciiyuae ecnm m310)K€HHBIE B YCTHOM OOpaIieHuH (pakTel U OOCTOSITENBCTBA SIBISIIOTCS OdYe-
BUJHBIMM M HE TpeOYyIOT JIONOJIHUTENILHON IPOBEPKHU, OTBET HA OOpallleHHe C corjiacus rpaxJIaHuHa
MOKET OBITh JJaH YCTHO B XO/JI€ JINYHOT'O MIPUEMa, O YEM JIeAaeTCsl 3alMCh B KAPTOUKE JIMYHOTO MpUeMa
rpaxJaHuHa. B ocTalbHBIX CilydasiX AaeTcsi MHUCbMEHHBIM OTBET IO CYIIECTBY IMOCTAaBJIEHHBIX B 00pa-
LICHUH BOIPOCOB.

7.5. IIpu NOBTOPHBIX 0OpAIIEHUAX TOJOMPAIOTCS MMEIOIIHNECS MaTepUabl MO NIy 3asiBUTEIIS.

7.6. B xoz1e TMYHOTO TpHeMa TPaXJaHHHY MOXET ObITh OTKa3aHO B JaJbHEHIIEM paccMOTpe-
HUM 00pallleHNs], €ClIi €My paHee ObUI 1aH OTBET 110 CYILECTBY NOCTaBJIECHHBIX B 0OpaIlleHUH BOIIPOCOB.

8. Pabora ¢ o0paleHusIMH, IOCTABJIEHHBIMH Ha KOHTPO.Jb

8.1. O0parieHusi, B KOTOPBIX COAEP)KATCS BOMPOCHI, HMELIMe OoJblIoe O0O0IIeCTBEHHOE
3Ha4YeHUe, COOOIIaeTCs O KOHKPETHBIX HAPYIICHUSAX 3aKOHHBIX MPaB M HMHTEPECOB TpakiaH, Kak Ipa-
B0 ctaBsitcs Ha KOHTPOJIb.

8.2. Ha xoHTpomsHBIX oOpamenusx craBarcs nmometku «KOHTPOJIby wu «I[TOJJIEXXKUT
BO3BPATVY».

8.3. JIoJKHOCTHOE JIMIIO — UCTIOJTHUTENh B YCTAHOBJIGHHBIE CPOKH PAacCMaTpPHBAET KOHTPOIb-
Hoe oOpaienue, HHGOPMUPYET O pe3ynbraTax 3aBenyromero JOY nubo 3amecTuTens - crapiiero
BOCIIMTATENS, TOTOBUT OTBET 3asBUTEIIIO.

8.4. Eciin B oOpatieHusIX ToCyJapCTBEHHBIX OPraHOB COJEPXKATCS MPOChObI MPOMH(POPMUPOBATH
UX O pe3y/ibTaTax pPacCMOTPEHMS TIpaKIaH, TO HCIOJHUTENIb TOTOBUT OTBET U uM. Kak mpaBuiio, 3TH
OTBETHl noanuceiBaroTcs 3aseayroum J10VY. 3asenyronmit JIOY BIpaBe NpennoKuTh UCIIOTHUTETIO
MPOJOJKUTh PpaboOTy C MPOBEACHUEM JOMOJIHUTEIbHBIX MPOBEPOK MM MOCHE MOJMUCAHUS OTBETa



CIycaTh MaTepUaibl MO pe3yjbTaTaM paccMOTpeHus oOpamieHus «B nemo».
8.5. O0Opamenrne CYMTACTCS WCIOJHEHHBIM WM CHHUMAETCS C KOHTPOJIS, €CIIM PacCMOTPEHBI BCE
MOCTABJIEHHBIE B HEM BOIIPOCHI, IPUHSITHI HEOOXOIMMBIE MEpBI, 3asBUTENSIM JaH OTBET.
8.6. [luceMenHbIe OOpallleHusl, Ha KOTOpbIE AAIOTCS MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJIA
He cHUMaroTcs. KOHTpOIbh 3aBepmIacTCsl TOJIBKO MOCJIC BBIHECCHUS W MPUHSATHS UCUYCPIBIBAOIINX
Mep MO pa3pelIeHUI0 MPEAJIOKEHUS, 3asBICHUS, XAIOObl. PelieHune o CHATUU ¢ KOHTPOJIS IPUHAMA-
et 3aBenytomas JI0VY.
8.7. KontponbsHbie oOpallieHus IOHKHBI COJEPKATh KOHKPETHYIO U YeTKYI0 HH(OpMAIHIO TI0
BCEM BOMPOCaM, IMOCTABJIEHHBIM B OOpAIICHUSIX TPak/IaH:
- €ClIU CPOKH PACCMOTPEHUS MPOJICHBI, TO JAODKHBI OBITh YKa3aHbl MPUYMHBI U OKOHYATEIbHAs
JaTa pacCMOTPEHHUS, [0 UCTEUEHUU KOTOPOM OyIeT TOMOJHUTEIBHO COOOIIEHO O MPOJIeTaHHON paboTe;
- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, 4TO 3asBUTEIb B TOW WIJIM UHOM (opme mpornHPOpMUpO-
BaH O pe3yJIbTaTax PacCMOTPEHHS;
- OTBET 3asBUTENIO TMOIMUCHIBACTCS PYKOBOIUTEIICM;
- K OTBETY TPUKIABIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaleHusl TpakIaHWHA, €CIU Ha HEM
crout mtami «[IOAJIEXKUT BO3BPATVY».

9. KontpoJb 3a co0.oeHrneM MOPSiAKA PaccMOTpPeHHsl oOpamieHui

9.1. JIomKHOCTHOE JIMIO B IpeJiesiaXx CBOeil KOMIETEHIIMM OCYLIECTBIsIET KOHTPOJIb 3a COOJIIO-
JCHUEM [OpAJKa PacCMOTpPEHMs] OOpALCHWH, aHAIM3UPYeT COJAEp’KaHHe, IOCTYNArIIUX oOparle-
Huil u nHGOopMupyer 3aBeayromero JJOY o HapyIIeHUX HCIIOIHUTEIBCKONW JUCIUTUINHBL

9.2. 3aenyromuii JIOY npuHUMaeT Mephl 0 CBOEBPEMEHHOMY BBISBICHHIO M YCTPAaHEHHUIO
IIPUYMH HapyIIEeHUs [paB, CBOOO U 3aKOHHBIX MHTEPECOB I'PaXk/1aH.

9.3. JIuna, BUHOBaTHIE B HAPYLICHUU TIOPS/IKA PACCMOTPEHHs 0OpaIeHNi rpa)/1aH, H3JI0KEHHO-
ro B HacTosAweM [lonoxkeHnun, HeCyT OTBETCTBEHHOCTb, IIPELYCMOTPEHHYIO 3aKOHOIATENIbCTBOM PD.

10. XpaHeHue MaTepuaJIioB 1O OOpAILEHHUSIM TI'PaXKIaAH

10.1. 3aBexyrommuii IOY ocymiecTBiIsieT XpaHEHHE W HCIIOJIB30BaHNUE B CIIPABOYHBIX M MHBIX IIe-
JAX  TPEUIOKEHUH, 3asBICHUN U Kanob rpakaaH.

10.2. BHecT B HOMEHKJIATYPY JKypHaJl pErHCTPALMU IO OOpAIIEHUsIM TpakJIaH.

10.3. OTBETCTBEHHOCTH 3a COXPAaHHOCTh JOKYMEHTOB II0 OOpalICHUsIM TPaKAaH BO3JIaraercsl Ha
3aBeayromero J[OY.

10.4. YcranaBnMBaeTcsl CpOK XpaHEHHs NPEAJIOKEHUH, 3asBICHUH, Kajlo0 TpakIaH MU JIOKY-
MEHTOB, CBSA3aHHBIX C UX PACCMOTPEHHEM W pa3pelieHueM — 5 jeT. B HeoOXOIUMBIX CiIydasx 3Kc-
NEePTHOW KOMHUCCHEN MOKET OBbITh MPUHATO pelleHne 00 YBEIMUEHUH CPOKa XpaHEHHsI WU O TMOCTOSH-
HOM XpaHEHWHU HauboJiee EHHBIX MPEIUIOKEHUH rpaX/IaH.

10.5. Ilo wcTedeHUM YCTAaHOBICHHBIX CPOKOB XpPaHEHHS JOKYMEHTHI IO TPEIUIOKECHUSIM 3asiB-
JCHUSAM H KaJo0aM TpakJaH TMOJUIeKAT YHUYTOKEHUIO B COOTBETCTBHH C YTBEpP)KICHHBIM Dere-
panbHOM apxuBHOU ciyx00i1 Poccun 06.10.2000 r. [IepeuneM THUIOBBIX YHpPaBIE€HYECKUX JIOKYMEH-
TOB, OOpPa3yIOIIMXCS B AEATEIBHOCTH OpraHM3allid, C YKa3aHUEM CPOKOB XpPaHEHHUS.

10.6. Xpanenue Jen y UCIIOJHUTENEH 3amnperaeTcs.

10.7. OOpamienus TpakgaH MOTYT HaNpaBiIATHCSA B apXMB 0€3 paCCMOTPEHUs, €ClIM B HHUX CO-
JepKaTcsl pacCyKIEHHUs MO HM3BECTHBIM MpoOJIeMaM WM MOJHUMAIOTCS YK€ PElIeHHBIE BOIPOCHI, He
TpeOyrole AONOIHUTENBHOTO PACCMOTPEHUs, a TakKe OECCMBICIEHHBIE IO COJEPKAHMIO.

10.8. Pemmenue o cimcaHuy yKa3aHHBIX OOpamieHui mpuHUMaeT 3aBemyromas JJOVY.



IMTPUJIOXEHME 1

0 MOPSIAKE PACCMOTPEHHUS
oOpallleHu# rpakKaaH B

MYHUIHIATBHOE OI0IKETHOE

TIOIITKOJIEHOE 00pa30BaTEeNbHOE YUPEIKICHHE
«JleTckuii cam oOIIEpa3BUBAIOIIETO

BUJIa C TPHUOPHUTETHBHIM OCYIIECTBICHUEM
JESTEbHOCTHU TI0 XYA0KECTBEHHO-ICTETUIECKOMY
HAIPaBJICHUIO Pa3BUTUS BOCIIUTAHHUKOB

No 32 «ITaenxa»

KAPTOYKA JIMYHOI'O ITPUEMA T'PAXKIAH

3aBeAYIOIEeM JAETCKHM CaJ0M

Jlara nmpuema

@®.1.0. rpaxxaaHuHa

Mecto paboThI
JomamnHuii anpec
Tenedon
Coneprxanue yCTHOTO OOpalieHus

Pe3ynbTar paccMOTpeHHs YCTHOTO OOpalleHus TpakJaHuHA
1.Komy oTnpaBiieHo (pe30trorus)

2.JlaTta UCTIOJTHEHUS
3.JlonoJHUTENBHBIN KOHTPOJIb




4.CHATO ¢ KOHTPOJIA

5.Pe3ynbrar

6.J1aTa, TOKHOCTH UCHOHUTEIIS

7.0T rpaxkaHuHa IPUHATO NMUcbMeHHoe 3asBieHue ([Ipunaraercs)

Bx.Ne ot « » 20 .



IMTPUJIOXEHUE 2

O MOopsAAKE pacCMOTPCHUA

oOpallleHu# rpakKaaH B
MYHUIHIATBHOE OI0IKETHOE

JIONIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHHIE

«JleTckuii cam 00OIIEpa3BUBAIOIIECTO
BUJIA C IPUOPUTETHBIM OCYIICCTBICHHEM

ACATECIBHOCTH 10 XYI0KECTBEHHO-3CTETUICCKOMY

HampaBJICHUIO pa3BUTUA BOCIIMTAHHUKOB

Ne 32 «[Taenkan

KYPHAIJI
YUETA IIPUEMA I'PAXX/JIAH
Ne [ara ®.1.0. nocerure- | Anpec mecroxu- | Kpatkoe conmepxa- | @.JM.O. muna | OtMmerka o pe3ynbTa- | YueTHbI HOMEp MUCbMEHHO-
n/n npuemMa IS TENbCTBA IIOCETH- | HHE MPOCHOBI MIPOBOAMBIIEro | Tax HpuéMa (TMPUHA- | IO 3asBICHUS O HAHMEHOBA-
Tens npuéM TOE PELICHHE) HHE OpraHU3alUHY, Ky/1a 3asB-
JICHUE HAIIPABJICHO IS pac-
CMOTpCHUS
1 2 3 4 5 6 7 8
Hagar " " 20 T.
Okonuen " " 20 T.

Ha JIUCTax
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